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I. Introduction
Central Green Event Management (Downtown Greenspaces)

The Downtown Development District (DDD) has created a connected network of civic and cultural
spaces in the heart of downtown Baton Rouge through a unified system of public greenspaces
collectively known as the Central Green. Anchored by the River Center and City Hall campuses, the
Central Green encompasses more than 11 acres of contiguous, accessible public greenspace, providing a
premier setting for a wide range of special events.

These downtown greenspaces are available for reservation by the general public and are designed to
accommodate diverse event types, including weddings, concerts, corporate functions, festivals, markets,
press events, and community gatherings. Since their completion, North Boulevard Town Square, Galvez
Plaza, Rhorer Plaza (City Hall Plaza), and Repentance Park have hosted more than 200 events annually,
ranging from large-scale signature events such as the Live After Five Concert Series and the Baton Rouge
Blues Festival to smaller, informal activations that enrich daily downtown life.

This Downtown Events and Greenspace document is intended follow the East Baton Rouge Parish Events
Policy and Procedures and Appendix a City of Baton Rouge Events policy to support the efficient
coordination of the hundreds of special event requests received each year, while ensuring the
protection of public property and maintaining safe, equitable access for all park users. The Downtown
Development District serves as the liaison between the City-Parish and the public, acting as the primary
point of contact and resource for individuals and organizations seeking to produce events within
downtown Baton Rouge.

All greenspaces outlined in this document are located within the Downtown Development District
boundaries. Scheduling and reservations for these spaces are managed exclusively by the Downtown
Development District office.

Downtown Development District

247 Florida Street, Baton Rouge, LA 10703
225-389-5520

ddd@brla.gov

Il. Downtown Greenspaces
The City-owned greenspace calendar of events is managed by the Downtown Development District.
North Boulevard Town Square

Description:

North Boulevard Town Square features more than one acre of open greenspace located in the median of
North Boulevard. The site is designed to host events of various sizes and includes Live Oak Plaza, Media
Beacon Plaza, Town Lawn, Hebe Plaza, and Bosque areas.



Capacity:
Flexible layout suitable for small-scale events such as lunchtime concerts, press conferences, and
community gatherings. Comfortable attendance up to 250 people.

Amenities:

e Covered Town Lawn Stage
Mayor’s Podium (small pedestal for announcements)
Electrical power available for small PA systems

Galvez Plaza

Description:
Galvez Plaza is a performance lawn located in the heart of the Central Green, designed to accommodate
events of varying sizes.

Capacity:
Ideal for medium-sized concerts, press conferences, and community gatherings. Comfortable
attendance of 1,000+ people.

Amenities:
e Large Galvez Stage located on the south side of the plaza
e Designed to support large PA systems
e Ample electrical power available
Rhorer Plaza
Description:
Rhorer Plaza is a large performance lawn located on the south side of Galvez Plaza and Stage within the
Central Green.
Capacity:
Suitable for large-scale concerts and major community events. Comfortable attendance of 5,000+
people.

Amenities:

e Access to the large Galvez Stage located on the north side of the plaza
e Stage supports large PA systems with significant electrical capacity

Repentance Park
Description:

Repentance Park is a large, tree-lined park located between the Old State Capitol and the River Center
campuses along River Road. The park connects to the Central Green via Rhorer Plaza.



Capacity:
The expansive, sloping lawn is suitable for large concerts and community gatherings with comfortable
attendance of 5,000+ people.

Amenities:

¢ No permanent performance stage
e Electrical outlets available throughout the park for limited power needs

Riverfront Plaza

Description:
Located between the Mississippi River, the Pennington Planetarium, the USS Kidd War Memorial, and
the Baton Rouge River Center, Riverfront Plaza sits at the eastern base of the Mississippi River levee.

Capacity:
The lawn accommodates medium-sized concerts and community gatherings with comfortable
attendance of 3,000+ people.

Amenities:

e Small performance stage and dance floor
e Open lawn gathering space
e Limited electrical power available

State of Louisiana Owned Greenspaces
The State-owned greenspace calendar of events is managed by the State of Louisiana Facilities.

AZ Young Park

Description:
To be determined

Capacity:
To be determined

Amenities:
To be determined (e.g., stage availability, electrical access)

I1l. Scope of Policy

This Special Events Policy of the City of Baton Rouge and the Downtown Development District *(DDD)
will serve as the framework for regulation and approval of all special events held in the Downtown



Greenspaces. An application, available through the DDD Website, is required for the utilization of the
City of Baton Rouge downtown greenspaces through the DDD.

IV. Event Plan

Each applicant must submit an event plan and application including full event description. before being
added to the DDD calendar This event plan should include, but is not limited to:

e Event description

e Location

e Expected attendance

e Hours of event

e List of vendors

e Staffing plan

e Layout and site plan

e Tent size and placement

All items must be submitted to Downtown Development District via at least 45 days prior to event date.
V. Event Calendar

The DDD oversees the scheduling and use of downtown greenspaces and maintains the Downtown
Event Calendar to coordinate all proposed events. Prior to an event being permanently placed on the
calendar the DDD conducts several due diligence checkpoints to ensure feasibility and availability of the
greenspace. This review includes evaluating proposed dates and locations, assessing potential impacts
on public spaces, and confirming alignment with existing policies. As part of this process, the DDD also
reviews the event schedules of neighboring venues and districts to avoid conflicts, manage crowd flow,
and ensure appropriate allocation of municipal resources. Only after the DDD has successfully
completed these checkpoints will an event be added to the Downtown Event Calendar

VL. Liability Insurance

All events on City Parish Property require liability insurance. Refer to the East Baton Rouge Parish events
policy.

VII. Utilities

The downtown greenspaces offer utilities that can be used by events. These utilities include electrical
outlets and water supply. Depending on your electrical needs, an electrician with the City of Baton
Rouge may be required to be on site for the duration of your event as determined by the DDD. The
hourly fee for this service is determined by the City of Baton Rouge and will be provided upon request.
The cost of the electrician will be at the Applicant’s expense. All usage and placement of generators
must be approved by the DDD prior to the event.

VIIl. Vendors

All vendors locations must be diagrammed on the event plan before approval. Vendors are allowed to
use tents in approved locations within the site. There will be no tents on the lawn areas unless approved



otherwise. Food vendors are responsible for the area within each tent. All vendors serving food must
use plastic, cardboard, or similar ground protection beneath serving tables and metal sheets under grills.

e Drilling into pavers is never allowed to secure tents.

e Tents shall not be staked into the ground. (Grass or Pavement)

e Pavement Protection is required for any vendor cooking or serving food.

e The number and location of the vendors will be disclosed in the event plan.

IX. Sound Amplification

All events must discontinue the use of amplified sound equipment by 11:00PM. Sound amplification
must not adversely impact the quality of life of surrounding areas. Sound levels may be controlled by the
DDD and the City of Baton Rouge. Sound board or mixing table placement has to be approved prior to
event. If tents are involved, they cannot be placed in the center of lawns so as not to obstruct spectator
views. This equipment can be placed directly adjacent to the stage or designated areas within the
downtown greenspaces. There is ample power and sound connections at each of the stages and transit
shelter.

e Event Coordinator to disclose the means of amplification.
e Event Coordinators to disclose the vendor used for sound. (Sound Company)
e Location of the equipment and mixing board must be identified in the event plan.

X. Stage Usage

The downtown greenspaces have multiple permanent performance stages to be used for events. The
stages vary in size and amenities. (Inquire with the DDD about individual stage dimensions and
amenities)

e Riverfront Plaza Stage
e Town Lawn Stage
e Galvez Stage

Performance Truss Rental (A temporary performance stage covering available for rent for sun
protection and hanging stage equipment)

Inquire about hanging banner from the Truss

Temporary Stages
Stage size and location must be approved by the DDD
Stage power must be identified and approved by the DDD

Load in/Load out plans must be submitted to the DDD

XI. Signage



All signage for the event must be approved by the DDD. No banners, signs or other event
advertisements may be adhered from trees, buildings, fencing or public art pieces. Nothing is allowed to
be affixed to any piece of public art including the Transit Shelter and beacon. Each event must provide
details and include size and placement of all signage within the submitted event plan.

XIl. Sponsorship Recognition

The North Boulevard Town Square (NBTS) Media Beacon can be used to promote sponsors recognition
and/or event information. The beacon features high resolution LED screens. All videos or slides must
follow the size specifications noted by the DDD and be delivered at least a week prior to event.

Usage of LED Displays:

e North Boulevard Town Square Media Beacon (LED Display)
Contact: Downtown Development District, ddd@brla.gov
Screen Dimensions: 16:9 Ratio

e River Center Library LED Display
Contact: River Center Branch Library, 225-389-8751

Screen Dimensions: 16:9 Ratio

XIIl. Vehicles

No vehicles are allowed on Downtown Greenspaces except on designated access and unloading/loading
points. Load in/ Load out plans shall be shall be submitted to the DDD as part of the event plan process.

XIV. Capacity & Safety

Organizers are responsible for adequate crowd management, security, and emergency planning. Under
certain circumstances, a security plan will be requested. The DDD determines the adequate crowd
capacity for downtown greenspaces.

XV. Services

To report litter, graffiti, general maintenance, and other sanitation issues please contact DPW Call
Center at #311. (311.brla.gov) .

Each Applicant wishing to hold a special event is responsible to see that no damage or harm comes to
the landscaping, fixtures, public art or any other features of the property. The City requires that each
Applicant will return the Property in the exact condition under which the Applicant found the Property
prior to Event set-up. All trash, signage, equipment, other debris, or any other physical evidence that a
special event took place MUST be removed from the property immediately following the Event.



Each event will be individual evaluated as to the services need to provide a clean and safe event. The
plan and inquiry will be addressed in the application process.

Department of Public Works Services
Department of Maintenance Services

o Trash Crews & general cleaning services
o Portable Restrooms

Department of Building and Grounds Services

o Electrical Assistance: On-site electrical Outlets and Generators
o Galvez Stage usage and Stage Covering

Traffic and Engineering Division
o Traffic Barricades

Department of Environmental Services
o Street Sweepers

Contact information:

Department of Public Works, 222 St. Louis Street 8th Floor
#311 or (225) 389-3158

XVI. Costs and Fees

A cost estimate will be generated with the Event Estimator located on the City of Baton Rouge Events
page.

Service Fees:

e Event Security

e BRPD associated fee for extra duty (i.e. for Street Closures, Runs and Parade)
e Requested DPW Services (Equipment Rentals)

e  Property Clean-up

e Damages (i.e. site, art, equipment, etc.)

XVILI. Final Inspection and Event Rating

At the conclusion of each event, a final inspection will be conducted by the Parish and/or designated
officials to ensure full compliance with the approved permit, general guidelines, and organizer
responsibilities. The inspection will cover site cleanliness, waste management, property protection,
adherence to approved hours, capacity and safety requirements, and noise compliance. Following the
inspection, events will receive an official rating based on performance Through the East Baton Rouge
City-Parish online event portal: Excellent (full compliance, no issues), Satisfactory (minor issues
promptly resolved), Needs Improvement (noticeable violations requiring corrective action), or



Unsatisfactory (major violations, damages, or repeated non-compliance). This rating system provides
accountability, serves as a record for future permit consideration, and encourages organizers to
maintain high standards in event management to protect public spaces and the surrounding community.
This evaluation process will be triggers after the event through the East Baton Rouge City-Parish online
event portal.

XIX. Event Process Diagram

To protect public spaces and ensure well-coordinated events, all applicants must follow the established
event permitting process. The chart provides a step-by-step overview of required actions and approvals
from initial application through event completion.

XX. Frequently Asked Questions (FAQs)

Is there a fee to rent a downtown greenspace?

There is no rental fee to reserve a downtown greenspace. However, all events are subject to an
application and approval process, which includes providing event insurance and executing a Hold
Harmless Agreement.

Is security required for my event?

Security requirements depend on the size, scope, and nature of the event. The Baton Rouge Police
Department (BRPD) should be consulted to determine appropriate security measures.

Where can event organizers and attendees park?

Parking is not available on-site at the greenspaces. On-street parking is available throughout the City
Center and is free during evenings, weekends, and holidays.

Recommended parking garages include:
Third Street Garage

River Center Garages

Both garages are within walking distance of all Central Green parks. Additional parking information is
available at:

downtownbatonrouge.org/get-around/parking



Will my event require a street closure?

Street closure requirements depend on the event’s size and location. The Downtown Development
District, in coordination with the Department of Traffic Engineering, will determine whether a street
closure is necessary.

Where may vendors set up?

All vendor locations must be reviewed and approved by the Downtown Development District as part of
the event application process.

What is the load-in and load-out protocol?

All load-in, load-out, and event logistics must be reviewed and approved by the Downtown
Development District during the application process.

Is alcohol service allowed?

Yes, alcohol service is permitted with proper approvals. Event organizers must comply with all applicable
requirements outlined in the Special Event Permit section, including approvals from the Alcoholic
Beverage Control (ABC) and Alcohol and Tobacco Control (ATC).

Where are the closest public restrooms?

Public restroom availability in Downtown Baton Rouge is limited. For events with a small number of
attendees, restrooms at the River Center Branch Library may be available. All events are required to
provide portable restroom facilities for attendees, which must be placed within the approved event
footprint.

XXI. Maps and Associated Event Public Spaces

Rhorer/ City Hall Plaza



APPLICATION FOR CENTRAL GREEN

Application must be filled out completely to be reviewed

Date of Event:
Time of Event:
Date of Application:
Anticipated Number of Attendees:
Phone #:

E-mail address:

Contact Name:

On Scene Contact (if not same):

Name of the Event & organization holding the event & your position with the organization:

Plaza/Greenspace requested:

For Inner Office Use Only

Previous years event attendance:
other comments:

Purpose of usage (detailed description of event):

Move-In/Set-UpTime(s):

How much time do you need to tear down:

Please mark any that apply:

Open to the Public

Ticketed Event

Wedding Reception/Ceremony
Private Party

Concert

Alcohol:
Will there be alcohol at your event? Yes No
If yes, what vendor will you be using?

Music/Amplified Sound:
*(Please see Stage Usage Guidelines)
Will there be music? Yes ___No

If yes, please indicate name of band(s)/D] and sound company:
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Tents:
Will you be usingtents? _ Yes _ No

If yes, will you be usinga company? _ Yes _ No
Tent company name:

Food Vending:
Will you have food vending onsite! ~ __ Yes No
Vendor company name:
Where will they be located?
Will there be open flames?

Banners:
Do you plan to hang banners/signage! __ Yes No
If yes, where will you display them?

Security:

Baton Rouge Police Department is to be contacted and consulted for each special event. BRPD will determine
on an event by event basis on the range of security that is required.This permit is not valid until BRPD has been
made aware of the event.

(See Baton Rouge Police Special Event Request Form)

Other:
Please provide a detailed description of the event explaining the purpose, number of vendors, and other elements
not mentioned previously:

All event applications are due no later than 30 days prior to the event or the reservation will be canceled.

I, ,on behalf of , hereby
Acknowledge | have read the above and will comply with all requirements.

Signature: Date:




BATON ROUGE POLICE SPECIAL EVENT REQUEST

The use of public areas for events in the downtown area will require the presence of police
personnel for the Safety and Security needs of participants, as well as traffic control on adjacent
roadways.

Baton Rouge Police Officers may be hired at the expense of the event holder at the rate of $40 an hour with a 4
hour minimum.

Below is the staffing requirements for events:

EVENT SECURITY STAFFING MATRIX

The Special Event Staffing Matrix is a guideline to assist the planning in reasonably predicting the staffing level necessary for their
event. The number of the personnel assigned may vary as dictated by the nature of the particular event or as calculated as
necessary by the Police Department or Fire Department. Ultimately the decision of the Police Department to deploy will prevail.

Estimate # in Attendance* 0-100 101 - 200 201-500 | 501-1000**
Fairs/Festivals 0 0 3 6
Sporting Events 0 2 3 10
Dances 0 2 4 10

Live Concerts 2 4 6 10
Other (Parades, filming, etc.) To be determined by Police Department

*For Private events serving alcohol, an additional 2 officers are needed
**For each additional 500 attendees, 2 officers are needed.

Event Name / Organization

Contact Name

Address

Phone Email

Event Date & Times

Street Closure Required YES NO *Street Closures Require Additional Officers
Expected Attendance Type of Event
Alcohol Permit YES NO

Number of Officers Requested

*Outside Law Enforcement agencies with jurisdiction in the City of Baton Rouge may be utilized, a contact for that
agency must me provided prior to the event.

BRPD APPROVAL

BRPD Traffic Bureau

7261 Florida Blvd Baton Rouge, LA 70806 (225)389-3874

brpdtraffic@brla.gov



CITY OF BATON ROUGE

PARISH OF EAST BATON ROUGE

Event Name
Organization

Contact Name

Address

City/State/Zip

Phone Email

Event Date(s) &
Times

Expected Attendance

How many are needed? (Crews will be determined by DPW based on expected attendance)

Generator(s)

Fuel for Generator(s)

Electrician/Electrician Supervisor

Trash Crew(s)

Trash Cans/Bags

Truss Stage Cover

Roll Off Dumpster

Metal Barricades

Plastic Barricades
Standard Toilet(s)
ADA Toilet(s)

Hand Washing Station

Continue to next page..



CITY OF BATON ROUGE

PARISH OF EAST BATON ROUGE

Electrical Stage Panels & Cables

Light Towers

Fuel for Light Towers

TOTAL FEE DUE: S **Payment Due Prior to Event Date

*Please submit a map of event along with where you would like generator(s) set up

Remit Payment to : DPW Buildings & Grounds, 7t" Floor, Room 780
Pymt Date:
[] Approved by DPW Buildings & Grounds Director

City of Baton Rouge Parish of East Baton Rouge Department of Buildings and Grounds
222 St. Louis Street, Room 780
Office: 225-389-4615

Email: mgills@btla.gov



CITY OF BATON ROUGE PARISH OF EAST BATON ROUGE
DEPARTMENT OF PUBLIC WORKS
Department of Buildings and Grounds
Phone: 225-389-4615

—

PUBLIC WORKS

SPECIAL EVENT LABOR AND USAGE RATES

DEPT Description Price
B&G 1ST GENERATOR $375.00
B&G EACH ADDITIONAL GENERATOR $275.00
B&G FUEL FOR GENERATOR PER HOUR $8.00
B&G LABOR/ELECTRICAL SUPERVISOR PER HOUR $50.00
B&G LABORER/ELECTRICIAN $45.00
B&G TABLES (1-10) FLAT $150.00
B&G TABLES(11+) EACH $4.00
B&G CHAIRS (1-25) FLAT $150.00
B&G CHAIRS (26+) EACH $2.00
B&G TRUSS STAGE COVER $4,000.00
B&G TICKET BOOTH $150.00
B&G ELECTRICAL STAGE PANELS & CABLES $325.00
B&G LIGHT TOWERS (RENTED) $260.00
B&G FUEL PER LIGHT TOWER PER HOUR $8.00
B&G/DOM TRASH CANS (1-10) FLAT $100.00
B&G/DOM TRASH CANS (11+) EACH $2.00
B&G/DOM TRASH BAGS (CASE) $40.00
B&G/DOM TRASH CREW PER HOUR (4 PERSON)* $202.00
DES ROLL OFF DUMPSTER $375.00
DOTD PLASTIC BARRICADES (1-50) FLAT $150.00
DOTD PLASTIC BARRICADES (51+) EACH $10.00
DOTD PARKING METER SPACE $20.00
DOM STANDARD PORT-O-LETS $78.00
DOM ADA PORT-O-LETS $114.00
DOM HAND WASH STATIONS $24.00
DOM RECOVERY $18.00

*Trash Crew estimated on expected attendance

1-1000 = 1 Crew

1001 - 3000 = 2 Crews

3001 - 5000 = 3 Crews
Rev 07/11/25


mailto:melindabrown@brla.gov
mailto:melindabrown@brla.gov
mailto:melindabrown@brla.gov

Insurance Certificate of Liability Requirements
The following are insurance requirements for all events held on City-Parish property including streets, sidewalks,
etc.

I.The City of Baton Rouge, Parish of East Baton Rouge MUST be named as Additional Insured on all liability
policies (under description of operations/special provisions). PLEASE LIST the City of Baton Rouge, Parish of East
Baton Rouge, Louisiana as the certificate holder as follows:

CITY OF BATON ROUGE

PARISH OF EAST BATON ROUGE, LOUISIANA
POST OFFICE BOX 1471

BATON ROUGE, LOUISIANA 70821

2. Commercial General Liability coverage shall be provided with limits of not less than $1,000,000 for any one
Occurrence and if a General Aggregate limit is used, it shall not be less than twice the Occurrence limit.

3. If PAID employees (paying is the key) will participate, the following is required:

Workers’ Compensation and Employer’s Liability insurance covering all employees in compliance with the laws of
the State of Louisiana. If workers are through another company, they should furnish you a copy of their certificate
and waiver of subrogation from their carrier. If volunteers (gray area on W.C,, but we usually do not request
W.C)

4.1f automobiles will be used, the following is required:Automobile Liability coverage shall be provided with limits
of not less than $1,000,000 for any one Occurrence. Coverage to include all Owned, Hired and Non-Owned
Automobiles.

5.If alcohol will be served on City-Parish property OR if alcohol is served on non City-Parish property and there
is a public street closure involved the following is required:
Alcohol Legal Liability coverage (ex: Bar-keepers liability) shall be provided with limits of not less than $1,000,000.

If alcohol will be sold/served on City-Parish property, a special events permit is necessary (your liquor permit
and special events permit are the same). Once insurance is in place, please contact the Parish Attorney’s Office at
389-3114 for the necessary paperwork (a Hold Harmless agreement) to bring to the Office of Alcohol, Beverage
Control in the Clerk of Court Building. This information is available at http://brgov.com/dept/parishattorney/abc.
htm, the City-Parish website, or you may contact the ABC office at 225-389-3364.

6. Evidence of coverage showing a 30-day notice of cancellation is required.

All information should be brought to:
OFFICE OF THE PARISH ATTORNEY
Risk Management Division

222 St. Louis Street, 9th floor

Baton Rouge, Louisiana 70802
ph.225-389-3114

fax 225-389-5464
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